OHIO DEPARTMENT OF ALCOHOL AND DRUG ADDICTION SERVICES
DIVISION OF QUALITY IMPROVEMENT

PREVENTION VOLUNTEER CHECKLIST


Agency Name: _________________________________		Date: ______________________ 

 					UPI# __________________________

1.  ________________________________________________________________________________

2.  ________________________________________________________________________________

3.  ________________________________________________________________________________
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	3793:5-1-03

	
	
	
	(I)(1)(a)
	Application/resume.

	
	
	
	(I)(1)(b)
	Notification of start date/position (hired after 10/1/2006).

	
	
	
	(I)(1)(e)
	Current position description.

	
	
	
	(I)(1)(f)
	Annual performance evaluation.

	
	
	
	(I)(1)(g)
	Documentation that employee has reviewed and agreed to abide by federal regulations on confidentiality of AoD abuse patient records (42 CFR, Part 2).

	
	
	
	(I)(1)(h)
	Documentation that employee has received a copy and agreed to abide by:

	
	
	
	(I)(1)(h)(i)
	Personnel policies and procedures
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	3793:5-1-03 (CONT.)

	
	
	
	(I)(1)(h)(ii)
	Child abuse/neglect policy

	
	
	
	(I)(1)(i)
	Signed copy of contract, if applicable

	
	
	
	(J)
	Position descriptions shall include:

	
	
	
	(J)(1)
	Job title

	
	
	
	(J)(2)
	Supervisor

	
	
	
	(J)(3)
	Duties/responsibilities

	
	
	
	(J)(4)
	Minimum qualifications for the position (knowledge/skills).

	
	
	
	(J)(5)
	Credentials and academic requirements, if applicable.

	
	
	
	(J)(6)
	Subordinates (positions supervised by person holding this position).
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	SPECIFIC COMPONENTS (Volunteers and Students)

	3793:5-1-05

	
	
	
	(M)(1)
	Agency must demonstrate that volunteers/students have been trained to perform prevention activities they are engaged in

	
	
	
	(M)(2)
	Volunteers under 18 and students providing direct consumer services must do so in the presence of an adult staff member

	
	
	
	(M)(3)
	Volunteers under 18 and students providing AoD prevention services, shall be supervised by an individual who meets supervisory requirements in accordance with this rule

	
	
	
	(M)(5)
	Volunteers/students under 18 must have written permission from a parent/guardian to perform prevention activities

	
	
	
	(M)(6)
	Adult volunteers and students 18 and over involved in the ongoing provision of prevention services with children and/or adolescents shall require a BCII criminal record check and/or FBI report

	
	
	
	(M)(1)(a)(i)
	Copy of valid driver’s license/state ID indicating person is at least 18 years old.

	
	
	
	(M)(1)(a)(ii)
	Copy of high school diploma/equivalency certificate.

	
	
	
	(M)(1)(c)
	Copy of BCII and /or FBI report.

	
	
	
	(N)
	Documentation in each employees’ personnel file, including contract staff, adult volunteers and students that he/she has received a copy of the consumer rights policy and consumer grievance procedure and has agreed to abide by them
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	SPECIFIC COMPONENTS (Trainings)

	3793:5-1-03

	
	
	
	(H)(1)(b)
	Cultural sensitivity

	
	
	
	(H)(1)(h)
	Staff development

	
	
	
	(P)(1)
	Infection control




