				DIP Certification Checklist 11 
OHIO DEPARTMENT OF ALCOHOL AND DRUG ADDICTION SERVICES
Division of Treatment & Recovery/Quality Improvement & Certification
DEEMED STATUS
PROGRAM CERTIFICATION REVIEW CHECKLIST
DRIVER INTERVENTION PROGRAM

Per OAC 3793:4-1-01(E) and ORC 3793.06, I certify that there is a completed application for certification or re-certification in this file.  ___________________	________________
                    Reviewer Initials		Date 

REVIEW DATE:___________________							REVIEWERS:_______________________

									                                                              _______________________

Owner:___________________________			Certification Requested:		Deemed Status:
													______ ODADAS Certified
Address:__________________________                              _______ Residential DIP		 	 Treatment Program			                			                                        
                                       __________________________	  _______ Hours

City/State/ZIP: ____________________			  _______ Non-Residential DIP
											
County: __________________________			  _______ Hours	

Telephone: _______________________

Program staff/others present at exit interview (please print name and title):
________________________________________________________________________________________________________________________________________________________________________________________________________________________
	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(F)
	All
Programs
	Governing authority responsible for overall operations of DIP
	Articles of Incorporation/Partnership
Agreements/LLC
Registration with State of Ohio
	

D
	

	(G)(1)
	All
Programs
	Procedure for selecting members of the governing authority
	Written policies, code of regulations and/or by-laws
	
D
	

	(G)(2)
	All
Programs
	Number of Board members of the governing authority
	Written policies, code of regulations and/or by-laws
	
D
	

	(G)(3)
	All
Programs
	Provisions for guarding against/prohibiting conflict of interest between Board member and program
	Written policies, code of regulations and/or by-laws
	

D
	

	(G)(4)
	All
Programs
	Provisions for orienting new Board members
	Written policies, code of regulations and/or by-laws
	
D
	

	(H)
	All
Programs
	Roster of Board members or partners and their professional affiliations
	Current roster of Board members and their professional affiliations
	
D
	

	(I)(1)
	All
Programs
	Written policies, code of regulations, articles of incorporation and/or bylaws stating (documentation maintained) responsibilities of governing authority include: Establishing duties and responsibilities of program director
	Written policies, code of regulations, articles of incorporation and/or by-laws
	


D
	

	(I)(2)
	All
Programs
	Selecting a DIP program director to manage the day to day activities of the program
	Written policies, code of regulations, articles of incorporation and/or by-laws
	
D
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(I)(3)
	All
Programs
	Conducting and maintaining documentation of at least quarterly meetings of the governing authority
	Written policies, code of regulations, articles of incorporation and/or by-laws
	
D
	

	(I)(4)
	All
Programs
	Approving and revising the program’s policies for operating DIP
	Written policies, code of regulations, articles of incorporation and/or by-laws
	
D
	

	(I)(5)
	All
Programs
	Approving annual budget for DIP
	Written policies, code of regulations, articles of incorporation and/or by-laws
	
D
	

	(I)(6)
	All
Programs
	Approving the annual plan for operating DIP
	Written policies, code of regulations, articles of incorporation and/or by-laws
	
D
	

	(I)(7)
	All
Programs
	Reviewing annual audit report
	Written policies, code of regulations, articles of incorporation and/or by-laws
	
D
	

	(I)(8)
	All
Programs
	Reviewing the findings of QA/QI activities of DIP
	Written policies, code of regulations, articles of incorporation and/or by-laws
	
D
	

	(K)
	All
Programs
	Governing authority is responsible for ensuring protection through liability insurance, malpractice insurance and/or other insurance for the governing authority, program staff and the DIP program
	Copy of insurance policies

Verification in personnel files when applicable
	

D
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(L)
	All
Programs
	Establish advisory board, unless the program has a governing authority that represents, for example, law enforcement officers, judges, prosecuting/defense attorneys, treatment representatives
	Roster of advisory board members
	
	

	(L)(1)
	All
Programs
	Advisory board meets annually
	Annual board meeting minutes
	
	

	(L)(2)
	All
Programs
	Minutes maintained for advisory board meetings
	Board meeting minutes
	
	

	(M)(1)
	All
Programs
	Current table of organization that: reflects relationship of DIP to governing authority
	Relationship reflected in TO
	
	

	(M)(2)
	All
Programs
	Reflects the relationship of the services supervisor of DIP to program director
	Relationship reflected in TO
	
	

	(M)(3)
	All
Programs
	Reflects each position including employees, contract staff, student interns and volunteers conducting program activities
	Each position on staff roster reflected in TO
	
	

	(M)(4)
	All
Programs
	Includes date and original signature of program director
	Date/original signature included
	
	

	(P)(1)
	DIP serving adolescents
	Policy stating: employee/contract staff/volunteer/student intern (hired after 4/20/04) in positions responsible for direct care/supervision of adolescents shall: be at least 21 years old and possess a high school diploma/equivalency certificate; meet the policies in 3793:4-1-02(P)(2) and (3)
	Written Policy
	

D
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(P)(2)
	DIP serving adolescents
	Prospective employee/volunteer/student intern has not pled guilty to/been convicted of any of the offenses listed in Agency level 5101:2-5-09(K) except as provided in 5102:2-5-09(J)
	Written Policy
	

D
	

	(P)(3)
	DIP serving adolescents
	Agency shall require criminal records checks on employees/volunteers/student interns by the BCII and, if current Ohio residency is less than 5 years, by the FBI
	Written Policy
	

D
	

	(Q)
	All Programs
	Annual plan for operating the DIP includes:
	Plan updated annually
	
	

	(Q)(1)
	All Programs
	Statement of the mission/purpose of the DIP
	Specific statement included in the plan
	
	

	(Q)(2)
	All Programs
	Statement of the DIP objectives
	Specific statement included in the plan
	
	

	(Q)(3)
	All Programs
	Statement of the type(s) of DIP(s)
	Specific statement included in the plan
	
	

	(Q)(4)
	All Programs
	Outline of the education curriculum
	Outline included in plan
	
	

	(Q)(5)
	All Programs
	Copy of the revenue/expenditure budget for the DIP
	Copy of the budget in the plan
	
	

	(Q)(6)
	All Programs
	Description of the means by which the program will evaluate the achievement of the DIP objectives
	Description included in the plan
	
	





	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(R)
	All Programs
	Establish and implement a written QI plan, updated annually and approved by the governing authority, that includes:
	Current written QI plan and Board meeting minutes reflecting approval of the plan by the governing board
	

D
	

	(R)(1)
	All Programs
	Designation of committee or staff member for coordinating QA/QI activities
	Designation in plan
	
D
	

	(R)(2)
	All Programs
	Provisions for informing the governing authority of QA/QI activities
	Provisions in plan
	
D
	

	(R)(3)
	All Programs
	Provisions for monitoring corrective actions directed by the governing authority
	Provisions in plan
	
D
	

	(R)(4)
	All Programs
	Provisions for conducting client satisfaction surveys to include:
(a) survey to be conducted on an annual basis
(b) satisfaction protocols
(c) satisfaction measures
(d) use of findings for improvement of services
	Provisions in plan and client satisfaction surveys
	
	











	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(R)(5)
	All Programs
	Provisions for conducting referral source satisfaction surveys to include:
(a) survey conducted annually
(b) satisfaction protocols
(c) satisfaction measures
(d) use of findings for improvement of services
	Provisions in plan and referral source satisfaction surveys
	
	

	(R)(6)
	All Programs
	Description of how QI activities are integrated into overall management
	Description in plan
	D
	

	(S)
	All Programs
	All MUI’s reported in writing to the Department within 72 hours. Written criteria for conducting reviews of MUIs that include the following:
	MUI report log; verification of MUIs sent to ODADAS and specific criteria included in procedures and MUI review reports/files
	

D
	

	(S)(1)
	All Programs
	Death or serious injury of a person on program premises, performing tasks for the program or participating in program activities
	See above
	

D
	

	(S)(2)
	All Programs
	Any allegation of physical, sexual, verbal abuse of a client
	See above
	D
	

	(S)(3)
	All Programs
	Any allegation of staff neglect of a client
	See above
	D
	

	(T)
	All Programs
	Documentation of QA/risk management/QI activities
	QA/QI/risk management reports and QA/QI risk management data
	
	

	(V)
	All Programs
	Written personnel P/P’s that comply with relevant federal/state/local statutes/regulations including:
	Written personnel P and P
	
D
	





	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(V)(1)
	All Programs
	Assurance of non-discrimination against any person or group of persons on the basis of race, ethnicity, age, color, religion, sex, national origin, sexual orientation or disability in the recruitment, selection, promotion, evaluation or retention of employees or volunteers
	Written P and P to include all elements
	



D
	

	(V)(2)
	All Programs
	Provisions for providing cultural sensitivity training to staff
	Written P and P
	D
	

	(V)(3)
	All Programs
	Policy prohibiting sexual harassment
	Written P and P
	D
	

	(V)(4)
	All Programs
	Employment recruitment/selection process
	Written P and P
	D
	

	(V)(5)
	All Programs
	Provisions for promotion/discipline/termination of employment
	Written P and P
	
D
	

	(V)(6)
	All Programs
	Annual performance evaluation of each employee
	Written P and P
	D
	

	(V)(7)
	All Programs
	Program employee grievance procedure
	Written P and P
	D
	

	(V)(8)
	All Programs
	Staff development
	Written P and P
	D
	

	(V)(9)
	All Programs
	Employee benefits
	Written P and P
	D
	

	(V)(10)
	All Programs
	Standards of acceptable behavior for all program employees
	Written P and P
	D
	

	(V)(11)
	All Programs
	Overtime and compensatory time policies/procedures
	Written P and P
	D
	

	(V)(12)
	All Programs
	Policy ensuring that copy of DIP’s personnel policies/procedures is available to each employee
	Written P and P
	
D
	

	(V)(13)
	All Programs
	Procedure for notifying employees of changes in personnel policies/procedures
	Written P and P
	
D
	

	(V)(14)

	All Programs
	Policy permitting each employee the right to review his/her own personnel file and procedures for doing so
	Written  P and P
	
D
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(V)(15)

	All Programs
	Procedure re: employment applicants and fair employment practices, right to privacy and confidentiality
	Written  P and P
	

D
	

	(V)(16)

	All Programs
	Policy prohibiting an individual from supervising any person closely related by blood/marriage/other significant relationship/business associate
	Written  P and P
	

D
	

	(Y)(1)

	All Programs
	Policies/procedures for providing communication assistance for limited-English proficient clients/family members/significant others at no additional cost
	Written  P and P
	

D
	

	(Y)(2)

	All Programs
	Policies/procedures for providing auxiliary aids for sensory-impaired clients/family members/significant others at no additional cost
	Written  P and P
	
D
	

	(Y)(3)

	All Programs
	Have a plan that includes that stated goal that the DIP will address the need for culturally specific and relevant programming for ethnic minorities, deaf or hearing impaired and others.
	Written plan that includes the stated goal
	


D
	

	(Y)(4)

	All Programs
	Each program shall have a written P/P for handling cases of client abuse and/or neglect by employees, contract staff, student interns and volunteers that includes notifying appropriate professional regulatory boards and law enforcement authorities when applicable
	Written P or P
	



D
	






	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(EE)(1)(a)

	All Programs
	Program staff shall not convey to a person outside of the program that a client attends or receives services from the program or disclose any information identifying a client as an alcohol or other drug services client unless the client consents in writing for the release of information, the disclosure is allowed by a court order, or the disclosure is made to a qualified personnel for a medical emergency, research, audit or program evaluation purposes.
	Stated verbatim in the written P and/or P
	








D
	

	(EE)(1)(b)

	All Programs
	Federal laws and regulations do not protect any threat to commit a crime, any information about a crime committed by a client either at the program or against any person who works for the program.
	Stated verbatim in the written P and/or P
	



D
	

	(EE)(1)(c)

	All Programs
	Federal laws and regulations do not protect any information about suspected child abuse or neglect from being reported under state law to appropriate state or local authorities.
	Stated verbatim in the written P and/or P
	


D
	






	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(EE)(1)(d)
	All Programs
	Each disclosure made with the client’s written consent includes required language re: 42 CFR Part 2 prohibition of redisclosure 
	Stated verbatim in the written P and/or P
 
Each disclosure must include verbatim the statement re: prohibition of redisclosure
	



D
	

	(EE)(1)(e)
	All Programs
	Access of client records by clients, staff and others
	Written P and/or P
	D
	

	(EE)(1)(f)
	All Programs
	Components of client records/timelines for completing each component
	Written P and/or P
	
D
	

	(EE)(1)(g)
	All Programs
	Storage of client records that requires records to be maintained in accordance with 42 CFR Part 2, Confidentiality of Alcohol and Drug Abuse Client Records
	Written P and/or P
	


D
	

	(EE)(1)(h)
	All Programs
	Destruction of client records to include requirement that records be maintained for at least 6 years. Client records destroyed to maintain client confidentiality as required by state/federal law
	Written P and/or P
	



D
	

	(EE)(6)
	All Programs
	Able to produce hard copies of client records upon legally valid requests and P & P re: how client/staff original signatures are obtained/verified
	Written P and/or P

Hard copy produced while on site
	
	




	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(FF)(1)
	All Programs
	Each program shall have following P/P for client rights and grievances:
	
	
D
	

	(FF)(1)(a)
	All Programs
	Client rights policy that lists all of the client rights identified in this rule
	Written P and P
	
D
	

	(FF)(1)(b)
	All Programs
	Client grievance procedure
	Written P and P
	D
	

	(FF)(1)(c)
	All Programs
	Policy for maintaining client grievance records for at least 2 years from resolution
	Written P and P
	
D
	

	(FF)(2)
	All Programs
	Each client grievance record shall include, at a minimum, the following:
	
	
D
	

	(FF)(2)(a)
	All Programs
	Copy of the grievance
	Written P and P
	D
	

	(FF)(2)(b)
	All Programs
	Documentation reflecting process used and resolution/remedy of the grievance
	Written P and P
	

D
	

	(FF)(2)(c)
	All Programs
	Documentation, if applicable, of extenuating circumstances for extending the time period for resolving the grievance beyond 21 calendar days
	Written P and P
	

D
	

	(GG)
	All Programs
	The rights of clients for each program shall include, at a minimum, the following:
	
	
D
	

	(GG)(1)
	All Programs
	The right to be treated with consideration and respect for personal dignity, autonomy and privacy
	Specific right listed
	

D
	

	(GG)(2)
	All Programs
	The right to be informed of one’s own condition
	Specific right listed
	D
	






	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(GG)(3)
	All Programs
	The right to be informed of available program services
	Specific right listed
	D
	

	(GG)(4)
	All Programs
	The right to give consent or to refuse any service
	Specific right listed
	
D
	

	(GG)(5)
	All Programs
	The right of freedom from unnecessary physical restraint or seclusion
	Specific right listed
	
D
	

	(GG)(6)
	All Programs
	The right to be advised and the right to refuse observation by others and by techniques such as one-way mirrors, tape recorders, video recorders, television, movies or photographs
	Specific right listed
	


D
	

	(GG)(7)
	All Programs
	The right to consult with an independent specialist or legal counsel at one’s own expense
	Specific right listed
	
D
	

	(GG)(8)
	All Programs
	The right of confidentiality of communications and personal identifying information within the limitations and requirements for disclosure of client information under state and federal laws and regulations
	Specific right listed
	


D
	

	(GG)(9)
	All Programs
	The right to have access to one’s own client record in accordance with program procedures
	Specific right listed
	
D
	




	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(GG)(10)
	All Programs
	The right to be informed of the reason(s) for terminating participation in a program
	Specific right listed
	
D
	

	(GG)(11)
	All Programs
	The right to be informed of the reason(s) for denial of a service
	Specific right listed
	
D
	

	(GG)(12)
	All Programs
	The right not to be discriminated against for receiving services on the basis of race, ethnicity, age, color, religion, sex, national origin, sexual orientation, socio-economic status, disability or HIV infection, whether asymptomatic or symptomatic, or AIDS.
	Specific right listed
	




D
	

	(GG)(13)
	All Programs
	The right to know the cost of services, if applicable
	Specific right listed
	D
	

	(GG)(14)
	All Programs
	The right to be informed of all client rights
	Specific right listed
	
D
	

	(GG)(15)
	All Programs
	The right to exercise one’s own rights without reprisal
	Specific right listed
	D
	

	(GG)(16)
	All Programs
	The right to file a grievance in accordance with program procedures
	Specific right listed
	
D
	

	(GG)(17)
	All Programs
	The right to have oral and written instructions concerning the procedure for filing a grievance
	Specific right listed
	

D
	

	(JJ)




	All Programs
	Each DIP shall have a client grievance procedure that has provisions for, at a minimum, the following:
	
	
D
	




	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(JJ)(1)

	All Programs
	Requirement that the grievance must be in writing
	Specific requirement included in procedure
	D
	

	(JJ)(2)

	All Programs
	Requirement that the grievance must be dated/signed by the client or the individual filing the grievance on behalf of the client
	Specific requirement included in procedure and review file to verify
	

D
	

	(JJ)(3)

	All Programs
	Requirement that the grievance include the date, approximate time, description of the incident and names of individuals involved 
	Specific requirement included in procedure and review file to verify
	


D
	

	(JJ)(4)

	All Programs
	Statement identifying to whom the client is to give the grievance
	Statement includes the name or position of the individual
	
D
	

	(JJ)(5)
	All Programs
	Statement that the program will make a resolution decision on the grievance within 21 calendar days of receipt of the grievance. Any extenuating circumstances indicating that this time period will need to be extended must be documented in the file and written notification given to client
	Specific requirement included in procedure and review of grievance file and timeframe indicated and extenuating circumstances indicated and copy of notice to client in file
	



D
	

	(JJ)(6)
	All Programs
	Designated staff who will be available to assist a client in the filing of a grievance
	Name or position of client rights advocate
	
D
	






	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(JJ)(7)
	All Programs
	Statement that client has option to file grievance w/outside organizations including:
(a) ODADAS
(b) Ohio Legal Rights
       (c)   U.S. Dept. of HHS,          Civil Rights regional office, Chicago
	Statement and addresses included in the grievance procedure
	



D
	

	(JJ)(8)
	All Programs
	Requirement that written acknowledgement of receipt of grievance is provided to each grievant w/in 3 working days and includes:
(a) Date grievance received
(b) Summary of grievance
(c) Overview of investigation process
(d) Timetable for investigation and notification of resolution
(e) DIP program contact name/address/phone #
	Specific requirement included in procedure and review of grievance file
	







D
	

	(MM)(1)
	All Programs
	Each DIP shall have a written procedure for making referrals for assessment which requires a completed ROI be obtained prior to contacting the program
	Specific requirement included in written procedure
	
	

	(MM)(2)
	All Programs
	Each DIP shall have a written policy stating that the basis for making a recommendation for an AoD comprehensive assessment shall include the following:
	
	
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(MM)(2)(a)
	All Programs
	Results of the two screening instruments and screening interview
	Specific requirement included in written policy
	
	

	(MM)(2)(b)
	All Programs
	Observations of the client during screening session, client education on AoD addiction and group sessions
	Specific requirement included in written policy
	
	

	(MM)(3)
	All Programs
	Each DIP shall have a written policy for submitting a copy of the report to the court or organization that referred the client, as requested
	Written policy
	
	

	(PP)(1)
	All Programs
	DIP programs prohibited from dispensing/administering medications
	Requirement included in written P and/or P
	
D
	

	(PP)(2)
	Programs that permit client self medication
	Each program that permits client to self medicate shall have written P/Ps that include the following:
	
	
D
	

	(PP)(2)(a)
	Programs that permit client self medication
	Policy prohibiting clients from having prescription medications in their possession at the program site or while involved in program activities off site, unless required by physician for medical necessity
	Specific policy
	


D
	

	(PP)(2)(b)
	Programs that permit client self medication
	Procedures for obtaining and accounting for controlled substances from clients at the time of admission to or upon entering and return of same at discharge
	Specific procedure
	

D
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(PP)(2)(c)
	Programs that permit client self medication
	Procedures for storing medications in a locked cabinet
	Specific procedure
	

D
	

	(PP)(2)(d)
	Programs that permit client self medication
	Procedures for reporting theft or loss of OTC or prescription medications
	Specific procedure
	
D
	

	(PP)(2)(e)
	Programs that permit client self medication
	Procedures for self medication
	Specific procedure
	

D
	

	(PP)(3)
	Programs that permit client self medication
	Clients shall not be denied DIP services due solely to their use of prescribed psychotropic meds
	Specific policy
	

D
	

	(QQ)(1)
	Non-residential  DIPs
	Each DIP shall consist of at least 13 hrs. of AoD programming that includes:
(a) 1 hour of screening
(b) 8 hours of client education on AoD education including traffic safety education
(c) 4 hours of small group discussion sessions
	Program schedule and review of client records
	
	

	(QQ)(2)
	Non-residential  DIPs
	Program prohibited from delivering more that 8 hours of AoD programming each day
	Review of program schedule
	
	

	(QQ)(6)



	Non-residential  DIPs
	Small group discussion sessions do not exceed a staff to client ratio of 1:15
	Program schedule and small group attendance log
	
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(QQ)(7)

	Non-residential  DIPs operated w/in a residential DIP
	Programming content for non-residential DIP is the same as the residential DIP and include a mid-day and evening meals.
	Programming schedules for both non-residential and residential DIPs
	
	

	(QQ)(8)

	Non-residential  DIPs that operate for 5hrs. or more on any day
	Provision for a mid-day meal of at least 30 minutes; meal is included in DIP’s schedule; meal doesn’t supplant any of the 13 hours of AoD programming
	Program schedule
	
	

	(QQ)(9)

	Non-residential DIPs
	The program shall have at least one staff member on-site and actively monitoring clients at all times.
	Staffing schedule
	
	

	(RR)(1)

	48 hour residential DIPs
	Program consists of at least 16 hrs. of AoD programming that includes:
(a) 1 hr. of screening/individual contact
(b) 10 hrs. of AoD education/traffic safety
(c) 5 hrs. of small group discussion
	Program schedule and review of client records
	
	

	(RR)(5)

	48 hour residential DIPs
	Small group discussion sessions do not exceed a staff to client ratio of 1:15.
	Program schedule and small group attendance log
	
	

	(RR)(6)





	48 hour residential DIPs
	At least one staff member who is on site and actively monitoring clients at all times during the program
	Staffing schedule
	
	



	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(SS)(1)

	72 hour DIP
	Program consists of at least 21 hrs. of AoD programming that includes:
(a) 1 hr. of screening/individual contact
(b) 15 hrs. of AoD education/traffic safety
(c) 5 hrs. of small group discussion
	Program schedule and review of client records
	
	

	(SS)(6)

	72 hour DIP
	Program provides morning , mid-day and evening meals of at least 30 minutes in duration.
	Program schedule
	
	

	(SS)(7)

	72 hour DIP
	At least one staff member who is on site/actively monitoring clients at all times during the program
	Staffing schedule
	
	

	(TT)

	All Programs
	Written education curriculum that includes:
(1) Traffic safety education
(2) Client education on AoD abuse/addiction
(3) Small group discussion topics
	Each specific item included in the written curriculum
	
	









	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(UU)

	All Programs
	Educational curriculum approved by the governing authority that includes:
(1) Timetable for conducting program
(2) Instructional outline for each topic
(3) Method of instruction, including audio/visual aids
	Approved curriculum and approval indicated in governing authority minutes and each item included in the curriculum
	
	

	(VV)

	All Programs
	Program schedule that can be given to the client upon request
	Copy of the program schedule
	
	

	(WW)(1)

	All Programs
	Traffic safety education includes the following information on the criminal justice system/relevant law:
(a) BAC, drugs and impairment
(b) Levels of license suspension/revocation
(c) Fines/levels of incarceration
	Each specific item included in the written curriculum
	
	

	(WW)(2)

	All Programs
	Traffic safety education includes the driving task and specific psychomotor skills required.
	Each specific item included in the written curriculum
	
	

	(WW)(3)

	All Programs
	Traffic safety education includes the physiological/psychological effects of AoD’s on driving performance.
	Each specific item included in the written curriculum
	
	

	(WW)(4)




	All Programs
	Traffic safety education does not exceed an instructor to client ratio of 1:48.
	Attendance log and staffing schedule
	
	




	3793:4-1-02 DRIVER INTERVENTION PROGRAM REQUIREMENTS(CONT.)

	Par.
	Applicability
	Description
	Compliance
Documentation
	Y/N/D or
N/A
	Comments

	(XX)(1)

	All Programs
	Client education on AoD abuse/addiction includes:
	
	
	

	(XX)(1)(a)

	All Programs
	Physical/psychological aspects of using AoDs
	Specific item included in client education
	
	

	(XX)(1)(b)

	All Programs
	Combining the use of alcohol with other drugs
	Specific item included in client education
	
	

	(XX)(1)(c)

	All Programs
	Social consequences of use of AoDs
	Specific item included in client education
	
	

	(XX)(1)(d)
	All Programs
	Signs/symptoms of abuse/dependence on AoDs
	Specific item included in client education
	
	

	(XX)(1)(e)
	All Programs
	Dysfunctional behavior resulting from the use of AoDs
	Specific item included in client education
	
	

	(XX)(1)(f)
	All Programs
	Progressive nature of AoD abuse/dependence
	Specific item included in client education
	
	

	(XX)(1)(g)
	All Programs
	Abstinence as a lifestyle/self help programs
	Specific item included in client education
	
	

	(XX)(1)(h)
	All Programs
	Treatment alternatives/local resources
	Specific item included in client education
	
	

	(XX)(2)
	All Programs
	Staffing for client education group sessions does not exceed an instructor to client ration of 1:48.
	Attendance log and staffing schedule
	
	

	(YY)
	DIP programs that receive funds that originate from/pass through ODADAS
	P/Ps which states that admission to the DIP shall not be denied because an individual is indigent as long as public funds are available to cover the cost of the program.
	Specific language included in written P/Ps
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